Basic Document 

for the Administrative Committee of the 

Iowa State University Retirees Association

Preamble

The Iowa State University Retirees Association, a recognized constituent program of the Iowa State University Alumni Association, is composed of all university retirees, their spouses/domestic partners, and spouses/domestic partners of deceased retirees. It is primarily concerned with issues that impact Retirees Association members’ concerns and welfare both within and outside of the university structure, and with maintaining a liaison between its members and the university administration. Affairs of the Retirees Association are administered by an Administrative Committee. This committee, together with the Alumni Association, is responsible for providing information to Association members about university programs and actions that may affect their welfare and activities, for planning and directing selected educational, social, and service activities for its members, and for encouraging participation in the courses and programs conducted by the Osher Lifelong Learning Institute at Iowa State University (OLLI at ISU).
I. Name, Structure, and Administrative Committee

A. The name of this organization shall be "The Iowa State University Retirees Association."

B. It will have a program coordinator from the ISU Alumni Association.

C. Retirees Association affairs are conducted by its Administrative Committee in accordance with the Alumni Association.

D. The Administrative Committee is constituted in the following manner:

1. University-appointed members.

a. The dean of each ISU undergraduate college, except for the College of Liberal Arts and Sciences, will appoint one (1) retired faculty person from that college. The dean of the College of Liberal Arts and Sciences will appoint two (2) retired faculty persons from that college.

b. The ISU Professional and Scientific (P&S) Council will appoint three (3) retired persons from the P&S classification of employment.

c. The assistant vice-president for Human Resource Services, or designeé, at ISU will appoint three (3) retired persons from the Merit classification of employment.

d. The vice provost for Extension and Outreach and the dean of the Parks Library will each appoint one (1) retired person from their respective organizations.

2. Other Committee members.

a. An ISU retiree, as well as a designated alternate, who serves as the Administrative Committee liaison to the University Benefits Committee.

b. An ISU retiree who serves as editor of the ISU Retirees Newsletter.

c. Any non-committee member who is asked by the Chair to serve as the Administrative Committee liaison to a university committee, board or program.

d. The immediate past-chair of the Administrative Committee.

e. The Osher Lifelong Learning Institute at Iowa State University will appoint an ISU retiree to serve as liaison to the ISU Retirees Administrative Committee.

3. Ex officio members.

a. The program coordinator of the Retirees Association.

b. The president, or designeé, of the ISU Alumni Association.

c. Non-retired representative(s) from the ISU administration.

4. All members under I.D.1. and I.D.2. shall have voting rights for Administrative Committee business.

E. Tenure for Administrative Committee members.

1. Members appointed by the university administration under I.D.1. are to serve single four-year terms; they may not succeed themselves. If a member resigns or leaves the Administrative Committee, the appointing university administration will be requested to appoint a replacement for the remainder of that member's term. A replacement member who serves for not more than two years shall be eligible for reappointment to a four-year term.

2. Terms of Administrative Committee members appointed under I.D.2. are continuing, subject to annual review. The immediate past-chair is to serve for only one year unless filling a regular four-year term.

3. Ex-officio members have no set terms of office.

4. If a position is eliminated because of ISU reorganization, the person holding that position will complete the designated term, but no successor will be named.

5. If other changes in the ISU structure would lead to an Administrative Committee structure change not mentioned, then the Administrative Committee may propose structural changes and implement them as best meets the needs of retirees.
F. A quorum for Administrative Committee meetings will be a majority of its members.

G. Executive Committee of the Administrative Committee.

1. The Executive Committee shall consist of the three officers, and the immediate past-chair, Social Committee chair, and newsletter editor. The program coordinator and a representative of the ISU Alumni Association are ex-officio members of this committee; the Executive Committee may decide to invite another Administrative Committee member (or members) to attend their meetings on an ad hoc or regular basis.

2. Duties of the Executive Committee.

a. Propose and discuss agenda items for committee meetings.

b. Work with the program coordinator on new retiree programs and concerns.

c. Consider and approve the recommendations of the chair for committee appointments and terminations.

d. Act for the Administrative Committee when needed as determined by any two members of the committee.

II. Duties of the Administrative Committee.

A. To maintain a liaison with the University via:

1. Retiree representation on, but not limited to, university committees pertaining to pensions, benefits, insurance and the ISU Cemetery.

2. Periodic conversations and conferences about Retirees Association member concerns, including retirement issues, between Administrative Committee representatives and appropriate university administrators and offices.

B. To consider, recommend and advocate for enhanced services for Retirees Association members.

C. To publish and distribute periodically to all known Retirees Association members a newsletter containing news and information pertinent to retirement activities, programs, and retiree-related issues and concerns.

D. To maintain a database of members, including postal and e-mail addresses and phone numbers.

E. To meet monthly during the academic year, and to sponsor educational, social, and service programs for and by Retirees Association members.

III. Financial Support

A. Iowa State University, through the President’s Office and other entities, provides financial support for the Retirees Association, including the periodic newsletters. The Administrative Committee may solicit and expend funding for its activities within the rules and regulations of Iowa State University.

B. The Retirees Association may solicit funds from other organizations in accordance with the practices of the ISU Alumni Association.

IV. Administration

A. Officers

1. A chair, vice-chair, and secretary shall be elected annually by the Administrative Committee at the April Administrative Committee meeting. Officers are elected for one-year terms, 1 July through 30 June. The Chair may serve only one term, but other officers may succeed themselves.

2. Duties of the Officers
a. The Chair will

1) Conduct Executive Committee and Administrative Committee meetings.

2) Establish, with the consent of the Executive Committee, committees and appoint committee personnel and chairs.

3) Activate the Nominating Committee, which will prepare a slate of candidates for the election of Administrative Committee officers.

4) Inform the appropriate university administrations of upcoming vacancies due to expired terms, resignations, etc.

5) Consult with the program coordinator to develop new ideas and suggestions for consideration by the Executive Committee and, eventually, the Administrative Committee.

6) Appoint, with Executive Committee approval, members of the Administrative Committee or, in special circumstances, other retirees, to serve as the Administrative Committee liaison member on various university committees, boards, or programs. These will include, but are not limited to, the University Benefits Committee and the ISU Cemetery Committee.

7) Submit an annual report to the President of the Iowa State University Alumni Association by July 31.

b. The Vice-Chair will
1) Serve in the absence of the Chair.

2) Serve as Chair (co-chair) of the Program Committee.

c. The Secretary will
1) Record for appropriate distribution and subsequent approval minutes of Administrative Committee and Executive Committee meetings.

V. Committee Structure and Duties

A. Standing Committees.

1. Program Committee. The Program Committee shall be responsible for providing, publicizing and conducting programs for retirees' general meetings and for assisting the Retirees Association in maintaining a historical file of programs and attendance.

2. Social Committee. The Social Committee shall plan and conduct social events for the Retirees Association, either as a part of a program or as a special event.

3. Memorial Day Committee. Membership on this committee may consist of Administrative Committee and non-committee persons, but the chair shall be an Administrative Committee member. This committee shall plan, publicize, and conduct the Memorial Day Ceremony.

B. Nominating Committee. The Nominating Committee shall consist of all Administrative Committee members whose terms expire that year, plus one continuing member who will be selected upon the recommendation of the Chair and approval by the Executive Committee. This committee shall nominate a slate of candidates for the election of Administrative Committee officers to be presented to the Administrative Committee at the regular April meeting.

C. Ad hoc Committees. The Chair, with the approval of the Executive Committee, may appoint ad hoc committees for specific projects or investigations. The Executive Committee shall determine the tenure of such a committee.

VI. Procedural Handbook

Details of the recommended duties of the Officers and suggested timelines and procedures are contained in a Procedural Handbook. The program coordinator and the Executive Committee shall review the Procedural Handbook in April of each year.

VII. Amendment Procedure

This Basic Document of the Administrative Committee shall be amended by presentation of the proposed amendment at any regularly scheduled full Administrative Committee meeting to be followed by a majority approval vote on the amendment no sooner than the next regularly scheduled full Administrative Committee meeting that has a quorum (more than one-half the voting members) in attendance. A proposed amendment shall be submitted to the president of the ISU Alumni Association or designeé for comments prior to the formal Administrative Committee vote.

Amendment History:

1. This amended version of the Basic Document of the ISU Retirees Association Committee was adopted unanimously at the regular Retirees Committee meeting on August 19, 2009.
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